
Your Name













	Objective


	What do you want to do for the company?

	Education


	Name of College

City and State
Date attended
Degree attained or short list of courses taken
Name of High School

City and State
Dates attended
Diploma or G.E.D. (if applicable)

Military Experience (if applicable)


	Skills

	List one or more special skills you may have or skills the company may desire.



	Work Experience


	Company Name   (Start with the last company you worked for)
City and State      Dates Employed     
Job Title

· Duties or Achievements

· Duties or Achievements
Company Name

City and State     Dates Employed     
Job Title

· Duties or Achievements

· Duties or Achievements



	References


	Name

City and State
Phone Number

Name

City and State
Phone Number




Street Number and Name


City, State and Zip Code


Phone Number


Email Address








